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MEMORANDUM FROM THE OFFICE OF THE EXECUTIVE DIRECTOR
FHE-02-2019
For : PRESIDENTS AND OFFICERS-IN-CHARGE
STATE UNIVERSITIES AND COLLEGES
SUC UNIFAST FOCAL OFFICERS/PERSONS
UNIFAST COORDINATORS IN THE OFFICES
OF THE CHED CHAIRMAN & COMMISSSIONERS
From :  ATTY.CARMELITA YADAO-SISON MNSA, Ph.D.

OIC Executive Director |

Subject : COORDINATION MEETING ON THE SUBMISSION OF
REMAINING REQUIREMENTS FOR FREE HIGHER
EDUCATION BILLINGS - 15T SEMESTER AY 2018-2019

Date 08 February 2019

On January 28, 2019, letters were sent to the Offices of certain SUC Presidents
in order to communicate compliance issues pertaining to the following:

1. Non-submission of the Certification of Tuition and Other School
Fees (TOSFs) duly signed by the University / College Registrar of
the main and external campu(es) and the University / College
President with the official dry seal of the Higher Education
Insitution. The Tuition fee per unit and the Thirteen (13) Other School
Fees per student were requested to be certified.

2. Non-submission of the hard copy of Certification and the
Masterlist of Applicants duly signed by the Admission Officer of the
University / College as well as the ecopy of acceptable admission
documents (in pdf format) which should reflect the name and
signature of the applicants as well as any other information that will
support the application for validation purposes.

By mandate of R.A. 10931, the UniFAST Secretariat bears the heavy
responsibility of ensuring that all documentary requirements needed for the efficient and
effective implementation of Free Higher Education are complied with by the State
Universities and Colleges / CHED-Recognized Local Universities and Colleges.

In order to facilitate the submission of the required documents in compliance with
the provisions of the Guidelines on Free Higher Education relative to your institution’s
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billing, may we invite you together with your UniFAST focal person to attend the meeting
on February 15, 2019 at the CHED Auditorium subject to the following time schedule:

SUCs from Luzon Regions - 9:00 AM to 12 Noon

SUCs from Visayas and Mindanao Regions - 1:00 PM to 5:00 PM
and SUCs from Region Il

Your attendance and active participation in this Coordination Meeting will ensure
the timely submission of all pertinent Free Higher Education documents. It could either
expedite release of payments on pending approved LDDAP-ADAs, or cause the CHED
AFMS and/or UniFAST to complete processing of your billings for the first semester AY
2018-2019 and expedite payments thereafter.

This will also be a good opportunity to discuss certain peculiar cases pertinent to
specific “Other School Fees”, namely: Development Fee, Athletic Fee, Laboratory
Fee, School ID Fee, Admission Fee and Entrance Fee. We will include the discussion of
certain Free Higher Education cases such as handling of petition classes and refund
mechanism in cases where the admission fees were collected from the applicants to
your institution in the first semester of AY2018-2019.

We likewise encourage you to complete your billing statements for the 2
Semester AY 2018-2019 and bring them to the meeting in compliance with the earlier
Memorandum setting February 15, 2019 as the deadline for submission.

Prior to the day of the meeting, your UniFAST focal person is encouraged to
closely coordinate with the following for specific detailes on the documentary
requirements needed from your institution:

MR. JEPHTE O. MUNEZ, CPA, MBA, MSF,
Techncial Assistant for Tertiary Education Financing
Contact information: Mobile Number: 0998-8685745;
e-mail address: jmunez.unifast@ched.gov.ph

JOSE JUDY PEREZ
Project Technical Staff |l, Tertiary Education Financing
Contact information: Mobile Number 0915-4693511
e-mail address: iperez.unifast@ched.gov.ph

For confirmation of your insittution’s attendance, please register to the following link:

https://goo.glfforms/[FBusj\W3aPeH|IYr2 Thank you for your full support and cooperation.

¢ : Chairperson J. Prospero E. De Vera Ill, DPA
CHED Commissioner Ronald L. Adamat, Ph.D.
CHED Commissioneer Perfecto A. Alibin, Ed. D.
CHED Commissioner Lilian A. De Las Llagas, MScTM, Ph.D., LLB
CHED Regional Directors

UniFAST Regional Coordinators
CHED AFMS
CHED - COA Resident Auditor 02082019
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